
CITYOFAUBURN
PARKS ARTS RECREATION

REQUESTFORPROPOSAL
CATERINGCONCESSIONSERVICESATAUBURNAVENUETHEATER

1 PROJECTDESCRIPTION OBJECTIVES
TheCitydesirestoenterintoanagreementwithasinglevendortoprovide
qualityconcessionserviceswithintheconcessionareaoftheAuburnAvenue
TheaterduringCitysponsoredprogramseventsforthe20112012Season
runningfromSeptember2011June2012 seeattachedlistingofperformance
dates

2 PROJECTREQUIREMENTS
InterestedpartiesshallsubmitawrittenstatementofqualificationstotheCityof
AuburnParks Arts RecreationDepartmentwhichshouldincludeenough
informationtodemonstratetheapproachandabilitytoaccomplishthefollowing
tasks

ProvideconcessionservicesduringperformingartprogramsattheAuburn
AvenueTheaterfromSeptember2011June2012 seescheduleAfor
performancedatesandtimes

Provideanynecessaryequipmentormaterialstooperateconcession
Setup stockandstaffaconcessionoperationduringtheperformingart

events Concessionmustbesetupandreadytoservewhenthebox
officeopens onehourpriortothestartoftheperformance

ProvideevidenceofCommercialLiability LiquorLiability andCompleted
OperationsInsurancecoveragesintheamountsof 1000000general
aggregateand 1000000peroccurrenceforgeneralliability liquor
liability completedoperations bodilyinjury personalinjury andproperty
damage NametheCityofAuburnasAdditionalInsuredandWorkers
CompensationasrequiredbytheStateofWashington

Abilitytomaintainadequateliquorlicensepermitstoservebeerandwine
atperformancesattheAuburnAvenueTheater

MeetallapplicableCitycodesandHealthDepartmentregulationsand
permits

Providecleanupandremovalofanyconcessionairematerialsattheend
ofeveryperformance

Providealistingofproposeditemsandpricerangesforsame includeat
leastthefollowing

A CoffeeService
B BeverageService beer wine soda water
C Snacks
D Lightmealoptions

DetailaproposedpercentageofgrossrevenuetobepaidtotheCity
referencenumberasapercentageofgrosssales nottoincludetaxes



Pleaseprovideastatementoutlininghowcontractorwilldocumentand
reportrevenuesandexpenditures

Ifselected mustprovideCityofAuburnwithcopyofAuburnbusiness
license insurancecertificates liquorlicenseandpublichealthpermits

3 PROPOSALREQUIREMENTS
Format Althoughthereisnomaximumproposallength proposalsshould
bekepttotheminimumlengthnecessarytoaddresstherequirementsof
thisRFP Proposalsshallbeon8 X11 sizepaperwithpages
numberedsequentially
Sitevisitation Ifdesired asitetourwithpersonnelfromtheAuburn
AvenueTheatercanbearrangedbycallingJulieBrewerat2538045042

4 PROPOSALCONTENTS
Signature Proposalshallbesignedbyanauthorizedpersonwhose
signaturewillbindthebusinessorbusinessentity
ValidPeriod Includeastatementthattheproposalwillremainvalidfor
sixty 60 daysfromthedateofsubmission
ApproachtotheProject Outlinehowyouwillapproachthedeliveryof
thedesiredservicesasoutlinedineachoftheprojectrequirements item
2above

Qualifications Includethenameofprojectmanagerandnamesofkey
personnelwhomaybeworkingattheconcessionarea includeany
relevantexperience relevantlicensesandpermits relevanteducationor
certificates andanticipatedmanpowerallocationtotheconcessionarea
ConflictofInterest Proposalshallincludeastatementthatnoconflicts
ofinterestexistintheprovisionoftheservices
PerformanceSchedule Proposalshallincludeastatementofabilityto
accommodatetheconcessionareaforalltheperformancesindicatedin
theRFP SeeattachmentA
References Proposalshouldincludealistofreferencesforwhichthe
serviceproviderhasperformedsimilarservicesofsimilarsize scope and
complexity Thislistshallincludethename contactperson address and
phonenumberofeachpartyforwhomtheservicewasprovided aswell
asadescriptionofanddateofserviceprovided

5 PROPOSALAGREEMENTS

TheCityanticipatesproviding tothesuccessfulproposer thefollowing site
location garbagepickupservicesforconcessionservicesonlyattheAuburn
AvenueTheater utilitiesneededduringscheduledconcessiontimes Citystaff
responsibleformonitoringofsiteandCitystaffcontactandaprocessfor
resolvingproblems Citywillnotassumeresponsibilityforequipmentorsupplies



6 RFPSELECTIONPROCESSSCHEDULE
TheDepartmentsproposedscheduleforreviewoftheRFPSubmittalsandfinal
selectionoftheconcessionaireisasfollows

August3 2011 RFPAvailable
August16 2011 RFPSubmittalDateline 500PM
August1726 2011 EvaluationPanelreviewsRFP RFPinterviews if

needed RFPnotificationstorespondents
September6 2011 ConcessionaireAwarded

SubmittalofProposals Submissionsmustinclude2copiesofproposal
andaoneelectroniccopyoftheproposalinaPDFformatonaCDina
sealedenvelopeclearlymarked RFPforAuburnAvenueTheater

500pm Tuesday AugustConcessions andbesubmittedatorbefore
16 2011
Atthefollowingaddress

CityofAuburn
Parks ArtsandRecreation

th9109 StreetSE
Auburn WA98002
Attn JulieBrewer

Late faxedoremailedproposalswillnotbeaccepted

Review ProposalswillbeevaluatedbytheArts Eventsstaff Those
deemedmostqualifiedmaybeinvitedtoaninterviewwithstaff tentatively
scheduledduringthemonthofAugust2011 Theevaluationthatshall
determinewhichoftheserviceproviders aremostqualifiedtoprovide
theservicesrequiredbaseduponthefollowingcriteria

Totaloverallimpressionoftheproposalsubmitted 5points
Pricingstructureoffooditemsoffered 25points
Experienceintheservicebeingproposedtobeoffered 15points
Experienceofthestaff 15points
Compensation 15points
Meetsallthebusinessrequirementsstated 10points
References 15points

Uponcompletionofthereviewperiod upto30days theCityshallnotify
thoseproposerswhoseproposalsarebeingconsideredforfurther
evaluationwithinthat30daytimeframe

Award ArecommendationforconcessionairewillbeforwardedtoParks
Arts RecreationDirector TheCityreservestherightnottoawarda
contract torejectanyandallproposals tonegotiatewithprospective
contractorsandtowaiveinformalitiesandirregularitiesinproposals
received



GeneralConditions

AllmaterialssubmittedwillbecomepropertyoftheCity
TheCityreservestherighttorejectallproposals andtowaiveminor

irregularitiesinanysubmittals
TheCityreservestherighttorequestclarificationofinformationsubmitted

torequestadditionalinformationfromtheserviceprovider andtorequest
aninterviewwiththeserviceproviderselectedbytheCity

TheCityreservestherighttodeterminethemostqualifiedservice
providerandtodevelop negiotiate andsubmitawardtotheselected
serviceprovideracontractfortheservicesencompassedintheRFP

TheCityreservestherighttoawardthecontracttothenextmostqualified
serviceprovider asdetermindedbytheCity ifthesuccessfulservice
providerdoesnotexecuteacontractwithinthirty 30 daysafter
notificationoftheawardofthebid

Anyproposalmaybewithdrawnuntilthedateandtimesetabovefor
submittaloftheproposal Anyproposalnotsotimelywithdrawnshall
constituteanirrevocableoffer foraperiodofninety 90 days forthe
servicesdescribedintheattachedspecification oruntiloneormoreofthe
proposalshavebeenapprovedbytheCity whicheveroccursfirst

TheCityshallnotberesponsibleforanycostsincurredbytheconsultant
inpreparing submitting orpresentingitsresponsetothisRFP

ThescopeofservicessetforthinthisRFPrepresentsanoutlineof
serviceswhichtheCityanticipatesthesuccessfulproposertoperform
andispresentedfortheprimarypurposeofallowingtheCitytocompare
proposals Theprecisescopeofservicestobeincorporatedintothe
ServicesAgreementshallbenegotiatedbetweentheCityandthe
successfulproposer TheCityrequeststhatproposersuggestchangesto
thescopeofservices asapartoftheproposal inordertoachievethe
CitysstatedProjectObjectives ifsuchisfoundnecessary

TheCityexpectstoawardthisproposaltooneconcessionaire

QuestionsmaybereferredtoJulieBrewer Arts EventsManager at253804
5042orjbrewer@auburnwagov



EXHIBITA
20112012PerformanceScheduleforConcessionsatAuburnAvenueTheater

Setup mustbecompletedandreadytosellwhentheboxofficeopens 1hourpriorto
startofperformance

SEPTEMBER2011
September16 2011730PMPerformingArtsSeasonShowcase

OCTOBER2011
October7 2011730PMOctoberComedyattheAve

October14 2011730PMTheWizardofOz
October15 2011730PMTheWizardofOz
October16 2011200PMTheWizardofOz
October21 2011730PMTheWizardofOz
October22 2011200PMTheWizardofOz
October22 2011730PMTheWizardofOz
October31 2011730PMMovie NightofTheLivingDead CostumeContest

NOVEMBER2011
November4 2011730PMSeattleInternationalComedyCompetitionWeek1

November10 2011730PMSeattleInternationalComedyCompetitionWeek2
November19 2011730PMTedVigil AJohnDenverTribute

DECEMBER2011
December3 2011600PMNationalLampoonChristmasVacation
December9 2011730PMAnInspirationalChristmasWithElvis

December11 2011200PMMenofWorth AWintersCarol
JANUARY2012

January13 2012730PMJanuaryComedyattheAve
January22 2012200PMPeterPan 1924SilentFilmwithLiveHarpPerformance
January28 2012730PMDeadwoodRevival

FEBRUARY2012
February12 2012200PMSwingin AtTheSands ASinatraTribute
February17 2012730PMFebruaryComedyattheAve
February25 2012730PMHorseCrazyCowgirlBand

MARCH2012
March3 2012730PMGlobalHeat
March9 2012730PMBuddyHollyTourOfStars

March10 2012730PMBuddyHollyTourOfStars
March16 2012730PMMarchComedyattheAve
March17 2012730PMSt PatricksDayBashwithTillersFolley

APRIL2012
April6 2012730PMJetCityImprov
April7 2012730PMSavaniWorldQuintet

April20 2012730PMAprilComedyattheAve
April28 2012730PMTheDiamondExperience

MAY2012
May4 2012730PMBoldGrace TheVoyagesofthePirateOMalley
May5 2012730PMBoldGrace TheVoyagesofthePirateOMalley

May11 2012730PMTwistedFlicks



May12 2012730PMKellyEisenhower
May18 2012730PMMayComedyattheAve

JUNE2012
June1 2012730PMAuburnCommunityPlayers
June2 2012730PMAuburnCommunityPlayers
June3 2012200PMAuburnCommunityPlayers
June8 2012730PMAuburnCommunityPlayers
June9 2012730PMAuburnCommunityPlayers

June10 2012200PMAuburnCommunityPlayers
June16 2012730PMJuneComedyattheAve


